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Paccmotpeno Ha 3aceganuu LIMK EH/JI OnoOpeHo 1 peKOMEHI0BaHO K

[TpoTokomn Ne Hcronbp30BaHui0 METOJUYECKUM
« » 20 T. COBETOM TEXHHKyMa
[Ipencenarens IIMK « » 20 T
E.A.MerenbkoBa 3am. aupekropa no YMP
H.A.Kanyruna

CamconoBa, O.B. PazpaboTka muiana ypoka no aucuuiuinHe «MHbopMaTtnka» mo Teme
«cnonp3oBaHre B JOKYMEHTAX Pa3InYHBIX IpaUuuecKuX 0ObEKTOB, CUMBOJIOB, (hopmym»/ O.B.
Camconosa. — Tomck: TIIT, 2021. — 19 c.

Pa3pa60TI<a IJIaHa YpOKa M0 JUCHUIIINHE ((I/IH(I)OpMaTI/IKa» no teMe «lcnoap3oBaHue B
AOKYMCHTAaX pa3JInYHbIX rpa(pnqecxnx O6’B€KTOB, CHMBOJIOB, (I)OpMy.]'I)) PCKOMCHIOBaHa
npenoaaBaTeysiM I/IH(I)OpMaTI/IKI/I. B pa3pa60TI<e MNPpUBCACHBI 3aJlaHUs T10 3aJJaHHON Teme It
MMPOBCACHUA ITPAKTUYCCKUX 3aHSATHUH.



I11aH OTKPBITOrO Ypoka
CneuuanbHocth: 21.02.01 Pa3zpaboTrka u 3kcrTyaTanus HeQTSHBIX U Ta30BBIX MECTOPOXKICHUN
Jucummmumna: EH.03 Uadopmaruka

Tema paGoueii mporpammpl: TexHOJOTHS CO3/aHUsI U OOpPaOOTKHM JOKYMEHTOB B TEKCTOBOM
penakTope.

Tema 3ausitusi: Vcrnonp3oBaHue B JIOKyMEHTAaX pa3jMyYHBIX TpapUUECKUX OOBEKTOB, CHMBOJIOB,
dbopmyL.

Tun ypoka: ypox u3yueHHs] HOBOTO MaTepHasia
Hcnonb3yemMble TEXHOJIOTHHM:
- I/IH(bOpMaIII/IOHHO'KOMMYHI/IKaIII/IOHHBIC TEXHOJIOTUH,
— HUIPOBBIC TEXHOJIOTHH;
—  JMIAKTHYECKUX 3a7ad,
— JUYHOCTHO-OPUEHTUPOBAHHOE O0YUCHHE;
— oOyuyeHue B COTPYIHUYCCTBE.
@®opMbl OpraHu3anum padoTsbl: urpa bpeitH-puHr, camocTosTebHAsS paboTa.
Buj 3aHsTHA: IpaKTHYeCKas paboTa.

Ieaun 3aHaTHSA:

1. ChopmupoBath y 00yUaromuxcs npeacTaBieHue o rpaguueckux oobekrax B MS Word.

2. Hayuntp o0Oydaromuxcsi MCIONb30BaTh B TEKCTOBBIX JIOKYMEHTAaX pas3iuyHble TIpadudeckue
00BEKTHI, CHMBOJIBI, (POPMYJIBL.

3. 3akpenuThb 3HAHWA U YMEHMS MO (HOPMATUPOBAHUIO JIOKYMEHTa (PEIaKTHPOBAHMUIO TEKCTA,
(dbopMaTupoBaHUIO a03aleB, CXEM, PUCYHKOB)

3agauu:
=  y4eOHbIC
K koHIy 3aHTHS Kax /bl 00yyaromuiics 10KeH Oyaer
3Hamb:
- BHUJABI rpadU4ecKrX 0OBEKTOB;
- c1ocoObl BCTaBKHU Ipaduieckux 00bEKTOB, CUMBOJIOB, (pOpMyII.
ymemn:
- HCIOJb30BaTh pa3anyuHble rpaduueckue 0ObeKThl B TEKCTE;
- (dopmaTupoBath ab3alibl, peIaKTUPOBATh CXEMBI, JUArPAMMBI,
- BBINOJIHATH BCTaBKY CUMBOJIOB B TEKCTOBBIN JTOKYMEHT;
- BBINOJIHATH BCTABKY U peJaKTUpOBaHKE (hOPMYI B TEKCTOBOM JIOKYMEHTE.
" pasBHMBawOIIUe
B xoze ypoka cmocoOCTBOBaTh Pa3BUTHIO Y O0yJAFOIIINXCS:
- YMEHHS CaMOCTOSITeNIbHO paboTaTh ¢ HH(OpMaLIHEH;
- YMEHHS aHAJIM3UPOBATh [1OJIYUEHHBIE PE3YIILTATHI,
- II03HABATEJIbHOIO UHTEPECa;
- TBOPYECKHX CIIOCOOHOCTEH CTY/EHTA.



® BOCHHUTATEJIbHbIE
B xoze ypoka cosieficTBOBaTh BOCIUTAHUIO Y O0yYarOIIUXCA:
- (opMupoBaHUs KYIbTYpHI TPYAA;
- BHUMATEJIbHOCTH;
- CaMOCTOATEIbHOCTH;

- yMeHus paboTaTh B IpyIIIIE.

O0mme KomMnereHunHu, popmMupyoUecs HA 3AaHATHH

OK 2. Ucnonb30BaTh COBpPEMEHHBIE CPEICTBA MOWCKA, aHAIM3a M MHTEPIPETalud MHPOPMALUU H
MH(POPMALMOHHbBIE TEXHOJIOTHH IS BBIIOJIHEHUS 3a/1a4 IPO(PECCHOHATIBHOM 1eITeTbHOCTH.

I[IK 7. VYmerb co3maBaTh CTPYKTYPHUPOBAaHHBIE TEKCTOBBIE JIOKYMEHTBHI M JEMOHCTPAllMOHHBIE
MaTepuaibl ¢ HCIOIb30BAaHHEM BO3MOKHOCTEH COBPEMEHHBIX MPOrPAMMHBIX CPEACTB M OOJauyHBIX
CEPBHUCOB.

MaTepuajbHO-IUAAKTHYECKOE OCHALLIEHHE YPOKa

Texnuueckue cpeacTBa 00y4eHus:

— Komnbiorepsl, 00beIMHEHHBIE B JIOKAJIbHYIO CETh, IPOEKTOP
IIporpamMHoe odecnevyeHue:

— OC Windows, npunoxenus MS Office: TekcroBsiii mporeccop MS Word, mporpamma

npesenramuii MS PowerPoint

JAnaakTudyeckuii MaTepuaJr.

— Ilpe3enranus 1o TemMe ypoka

— Ilporpamma 371€KTPOHHOTO TECTUPOBAHUSI «ACCHUCTEHT2»

— 3ajaHus KOHKypca «3HaToKu u3mMepenus» (JI-1)

— Mertoanyeckre yKa3aHus O BBIOJHEHHIO IPaKTHIeCcKoil padoTsl (JI-2)

— O6pazern 3aganus (J1-3)

— Ornenounstii mucr (J1-4)

Hcnoan3dyemas uTeparypa
OcHoOBHas JuTeparypa:

1. Vrpunosuu H. JI. Undopmatuka [DnexTponHslii pecypc] : yueonuk / H. . YrpunoBuu. — M. :
KnoPyc, 2021. — 377 c. — (Cpennee npodeccuonaibHoe o0pa3oBanue). — Pexxum gocryna :
https://www.book.ru/book/924189

2. Yrpunosnu H.J[. Uadopmatuka. Ilpaktukym [DIeKTpoHHBIA pecypc] : MpakTUKyM /
H.JI. Yrpunosuu. — M.: KnoPyc, 2021. — 264 ¢. — (Cpeanee npodeccrnoHalbHOE 00pa3oBaHue).
— Pexxum moctymna : https://www.book.ru/book/924220

JlonmoJIHUTENbHAS JJUTEPATYPA:

1. Muxeesa E. B. Mndopmatuka. [Ipaktiukym [DnekTpoHHBbIi pecypc]: yued. mocodue — M. : UL
Axanemus, 2020. — 223 c. — (IIpodeccuonanpHoe oOpa3oBaHue). — Pexum mocryma:
http://www.academia-moscow.ru/reader/?id=293838

2. ®uomuH M. E. Undopmaruka. 11 k1. YriyOneHHbIH ypoBeHb : y4eOHUK i 0011e00pa3oBar.
yupexaenuit / M. E. @uomun. — M. : lpoda, 2020. — 335 c.



https://www.book.ru/book/924220

TexHoJ0rn4ecKast KapTa 3aHATUsA

Coaepixanue ®opmbI
Bpems, P Conep:xkanue P MeTtoanbl CpencrBa | U3mepure-
JTanbl 3aHATUS Henab 3Tana NAeATeJbHOCTH NAesATeJIbHO-
MHH. AesATeIbHOCTH CTYAeHTA o0yuyeHus1 | o0y4ueHHs JIH
npenojgaBarteJis CTH
DKCIEPTHOE
IIpoBepka IIposepsieT sBKy U I'otoBHTCA K TIOJTy4EHHIO 6
. Habmoze-
1. Opranu3zanuos- TrOTOBHOCTHU 5 TOTOBHOCTb, BbIJIa€T 3a/1aHusl, BU3yaJIbHBIN ®poHTab- K
. HUE 3a
HBIi MOMEHT o0yJaromuxcs K JUJAKTHYECKHE KOHTPOJIb CBOETO pabouero Hast 5
o0yyaro-
YPOKY MaTepuaibl MecTa i
HIUMHUCS
B ¢opmare
IIPE3CHTALNHU:
MoTuBupoBaTh P IIK,
COO001IaeT TeEMY, LIETH
o0yyaromuxcst Ha IPOEKTOP.
3aHATUA. MoTUBUpYET
aKTUBU3ALHIO [Tonyyenue napopmanuu Ipe3eHTa- | DKCIepTHOe
2. CooOuieHue . yyalmxcs Ha U3yuyeHue
II03HABATEIbHON 110 TeME, 3HAKOMCTBO C us, Habmoe-
TEMBI 3aHATHS, HOBOTO MaTepHaa. ®poHTans- | MoHouor,
NeSITeTbHOCTH. 3 MH(POPMALMOHHBIMU uHpopma- HUE 3a
eI, TIaHa 3HAKOMHUT C 3aJaHHUEM, Has Oecena
Coo0muTh u JINCTaMH, OCMBICIICHUE HUOHHBIC oOy4aro-
paboThI UHCTPYKTUPYET
IOMOYb 5 3aaHusl. JIUCTBI LIUMUCS
oOyuaromuxcs 1o
OCMBICIIUTD i 5 (JI-1, JI-2,
abore ¢
3aJlaHUE. p JI-3, JI-4)
MH(POPMAIMOHHBIMU
JUCTaMHU.
IIK, Tabnuua ais
IToBTOPUTH
IIPOEKTOP. | MOABEACHUS
3. Axryanuzanus OCHOBHBIE
. Pabora B rpynmnax, oTBe4yaer Mpe3eHTa- | UTOrOB UTPbI
OTIOPHBIX 3HAHUHU B MHCTPYMEHTHI [IpoBoaut urpy, 3anaer
20 Ha BOIPOCHI, I'pymmoBas Urpa s, U KOHKYpCa,
dopme urpsl TEKCTOBOT'O BOIIPOCHI
. aKTyaJlu3UpyeT 3HAHUS. nHpopma- (JI-1),
Bpeiin-punr penakTopa . .
MUOHHBINA | OIleHOYHBIN
MS Word.
auct (JI-1) | mmcr (JI-4)
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Conep:xanue DopMBbI
Bpems, P Conep:xkanue P MeTtoanbl CpencrBa | U3mepure-
OTanbl 3aHATHA ean 3Tana AeATEJIbHOCTH JesATeJIbHO-
MHH. JesiTeJIbHOCTH CTyJIeHTa o0yuyeHusi | 00y4YeHUs JIH
npenojaaBaTeJis CTH
IIK,
JOKaJIbHasg | DKCIIEPTHOE
4. TlpakTrueckas
Co3narh TOKyMEHT . Camocro- CETh, HaOIroIe-
paboTa CTyAC€HTOB B PaboTtaer ¢ nporpammoit NuauBuny-
B MS Word o 45 KoncynbsTupyer aTenbHas | UHpOpMa- HUE 3a
nporpamme 5 MS Word aJbHas 5 5
obOpasIl abora LIMOHHBIE o0yuaro-
MS Word pastly P i
JINCTBI IHMHUCS
(J1-2, J1-3)
s 1 [IpoBepuTh PaGotaet ¢ mporpammoit IIK, DKCIEPTHOE
. IIpoBepka
p P YCBOEHHE HOBBIX AIEKTPOHHOTO CaMocTo- | JIOKajgbHas Habro1Ee-
3HAHUU . Wunusuny-
3HAHWH 110 10 Ha6nronmaer TECTUPOBAHUS SITeNbHAs CEeTh, HHE 3a
ajgbHas
porpamme «AcCCHCTEHT2», TECT pabora nmporpamma oOyuato-
MS Word «MS Wordy Assist2 LIUMUCS
YMeTh NpoBepUTH
pOBep O1enoy- .
6. KonTposns u U OLIEHUTH [IpoBepsitotT u onlenuBaoT | MHIUBUIY- Camo- N O1eHOYHBIN
. 7 KoncynsTupyer N HBIH JIUCT
CaMOOIIEHKA PE3yNbTaThl CBOEH pe3yNIbTaThl CBOEH pabOTHI ajgbHas OIIEHKa (1-4) muct (JI-4)
paboThl
MoHosor,
7. IlogBeaenne 3aBepiieHue IToaBoaAT UTOIM BMECTE C Mounouor,
3 [ToaBoguT uroru (dbpoHTaNb-
HUTOTOB 3aHATHSI npernoaaBaTenemM becena
Has



http://onlinetestpad.com/ru-ru/Default.aspx

Conep:xanue ypoka
(o0mee Bpems 90 mun)

Opranu3anoOHHbIN MOMEHT (2 MUH)

CooO1ieHne TeMbl 3aHITHS, [IeJIH, T1aHa padoTh (3 MUH)
AXTyanu3arus OOpHbIX 3HaHui (20 MuH)

ITpakTryeckas pabora cryaenToB B mporpamme MS Word (45 mumn)
ITposepka 3nanuii (10 muH)

Kontposnb u camoonenka (7 MuH)

[Tonsenenue uToros (3 MUH)

No ok~ owdE

Xoja ypoka
1. OpraHu3auMOHHBIIA MOMEHT (2 MUH)
[IpuBeTcTBHE, OTMEUAIOTCS OTCYTCTBYIOIIHUE.

2. CooOuieHne TeMbl 3aHATHS, LeJIH, IIIaHA PadoThI (3 MUH)

[Toka3 mpe3eHTannu MpernoaaBaTes.

CoBpeMeHHBIE TEKCTOBBIE PEIAKTOPHI MPEIOCTABIAIOT OOJBIINE BO3MOKHOCTH MO BBOAY M
(bopMaTUpPOBaHUIO TOKYMEHTA.

Ha sToM 3aHATHH MbI TIO3HAKOMHMCS ¢ HOBbIMH (yHKuusMu MS Word, KkoTopsie MO3BOJISIOT
HCIIOJIb30BaTh pa3jinvHble TpaduuecKue OOBEKThI B TEKCTE: PUCYHKH, (GUrypsl, 00bekThl WOrdArt,
Bbykuiy, SmartArt, nuarpaMMsl.

HayuuMcs BBIIOTHATH BCTaBKY CUMBOJIOB U ()OPMYII B TEKCTOBBIN JOKYMEHT.

3. Axryanusaunus onopubix 3HaHui (20 MuHYT)
[TpoBomutcst B popme urpsl bpeiin-punr. CTyaeHTH GOpMHUPYIOT 2 KOMaHIbl IPUMEPHO 10 6-7
4eJI0BeK, BEIOMPAIOT KaluTaHa U MPUIyMbIBalOT Ha3BaHUE CBOCH KOMAaH/IbI.
Kaxnoli xomanzne mo mopsiiKy 3afaroTcsi Bompockl. Bpems mposenenus — 15 munyt. Ilpu
NPaBUIBLHOM OTBETE 3a KaX/blii BOMpPOC KOMaH/a rnostyyaet 1 Gaii.

Hrpa bpein-punr

Bonpoc OTtBer
1. Kakoe pacmupenue UMeroT ¢aiiisl B Word 97-2003 @aiinbl UMEIT pacliipeHue
noxymenTos Word 97-2003, a taxxe Word .doc, 8 Word 2007 u Gosece MO3AHUX BEPCHAX -
2007 u 6omnee MO3THUX BepcHii? docx.

2. HazoBure cranmaptaeiii mpudt u ero | Times New Roman, pasmep 12 wm 14.
pasmep, HCIOJIb3YeMblil A JoKymMeHToB MS
Word B Poccun.

3. Uro Taxoe a63ar B MS Word? JIro00i1 TeKCT, 3aKaHYMBAIOIIANCS MapKEPOM
a63ama Y, T.e. HaxxaTueM KiaBuiM Enter.

4. HazoBute criocoObl BEIpaBHUBaHUs a03aria. ITo neBomy Kkpato
ITo nentpy

ITo mpaBomy Kkparo
ITo mmpune

5. Kak ycranoBuTh ab3arHblii oTcTyn nepBoi | Ha ropu3oHTasbHONW JTWHEHKE BEPXHHH OETYHOK
CTPOKH (KpacHasi CTpoKa)? MEepPEeHOCAT BIOpPaBO HA | CM. WIM HaXaTHEM
Kiapuim Tab




6. Kak u3MeHUTh UHTEpBAT MEXKIY CTpoKaMu U | OTKPBITh MEHIO MedicOycmpounslili unmepea: s
ab3anamu? CTPOK BBIOpaTh COOTBETCTBYIOIIUI MHTEPBAI; IS
ab3aneB Yoarume ([Jobasumv) unmepsan 0o uiu
nocie abzaya

7. YTo Takoe KOJIOHTHUTY? KosnoHTuTymsl - 370 00;1aCTH B BEPXHUX M HHKHUX
HOJISIX KaXXI0M CTpaHMIIBI TOKYMEHTA.

TexkcT, BBeNEHHBI B BEpXHEM WIH HIDKHEM
KOJIOHTUTYJIE, OYAET 0moopaxcamvcs Ha Kaxicooll
cmpanuye 00KyMeHma.

KonoHTuTysnsl 00bI4HO coJiepkar
JIOTIONTHUTEbHYI0 MH(POPMALMIO, TaKyl Kak
HOMEpa CTpaHUIl, JaThl, UM aBTOpa U T.II.

8. Kak momMeHsATh OpuEHTAIMIO JIUCTA? Mento Pazmemka cmpanuysl — Opuenmayus,
wia  Pasmemxa  cmpanuywer — llons  —
Hacmpaueaemvie noas.

9. Kak BcraButh Tabnuiry B Word? Mento Bcmaeéka — Tabauya — KoOMaHaa
Bcmasumos mabauyy

T
10. Kak B IOKYMEHT BCTaBHTh CHOCKY? Mento Ccoiiku — Bcmasums chocky AB

Konkypc «3HaTokn nusmepenus»

Ilepen Bamu Tabauua U3 IBYX KOJIOHOK. B mepBoil KoJOHKE MpUBENEHBI 0003HAYEHUS €AMHUIL
U3MEpEHUs], BO BTOPOM - BEJIMYUHBI, UCIIOJIb3YEMbIE B TEXHUUECKHUX XapaKTEPUCTUKAaX KOMIIBIOTEPOB U
B nH(popmaTrke. HeoOXoaumo Uit KaI0i M3 BEIMYMH yKa3aTh COOTBETCTBYIONIYIO €W €IUHHILY
u3MepeHus. B komaHzme Haja 3amaHMeM MOTYT padoTaTh MHKpPOTPYHIBI MO 2-3 4YeloBeKa, 3aTeM
KaluTaH KOMaH/1bl CBEPSET BCE OTBETHI U BbIIAET KOHEUHBIN PE3yNIbTaT KIOPH.

3ananue i oOyyarommxcs B [Ipunoxennn 1 (JI-1).

Bpewms BeIOIHEHU — 5 MUHYT.

3a Kaxk[blii MPaBUIIbHBIN OTBET - 1 Ga.

1. Bps (bit per second - 6ut B cexyHay ) 1. MunuManbHast eJMHALIA H3MEPCHHUS
uH(popManun

2. BonbT 2. CxopocTb nepenayn UHpopMaluu

3. Kuno6aiit 3. CkopocTb gocTyna Kk Tpe0yeMoMy MecTy Ha
JIMCKE JUIS YTEHUS WIIH 3alucu uHpopMaim

4. Troiim 4. Pa3mep cuMBOJIOB

5. lN'urarepiy 5. AnameTp nucker

6. Munncexkysnaa 6. UyBCTBUTENBHOCTh MAHUITYJIATOPA "MBIIIB"

7. Ilukcenn 7. TakToBas yactora nporeccopa

8. ITyHkT (pt) 8. KonnuectBo nadpopmarun

9. Dpi (dot per inch - Touek Ha Jro¥M ) 9. BennuunHa, n3MepsiemMasi Ha BX0JI€ I BBIXO/IE
JIOTHYECKOT0 AJIEMEHTa-BEHTHIIS

10. bur 10. Pa3pemenue MoHUTOpA

OrBerb: 1—>2, 2—>9, 3—>8, 4 —>5,5—>7,6—>3, 7—> 10, 8 —>4, 9—>6,
10—>1.
IlepBbIMU yKa3aHbI HOMEpPA CTPOK B JIEBOM KOJIOHKE.




Taéauna 11 moaABeIeHUsI UTOTOB UIPBI H KOHKYypca

Komanna 1 Komanna 2

Ha3zBanmne xoMaHabI

bpeiitn-punr

Konkypc «3HaToxu
U3MepeHuns»

Hroro 6as10B

Mecto

4. TlpaxkTuyeckasi padora cTyaeHToB B mporpamme MS Word (45 mun)
OOyuaromumMces pa3faroTcsl IPaKTUYECKUE 3aaHusl 111 padOThl Ha KOMIIBIOTEPE.
[Ipu BeIMosHEHUM 3aJjaHus O0y4aroIMMCs HEOOXOJMMO HCIIOJIb30BaTh y4eOHO-METOJUYECKOe
nocobue «MeToauuecKkue yka3aHus U CTYJCHTOB IO BBIIOJHEHUIO MPAKTHYECKOW pabOThI», CM.
IMpunoxenne 2 (JI-2) u obpasen 3aganus, cm. Ipunoxenune 3 (JI-3).

5. IIpoBepka 3nanuii (10 mun)

3akperuieHue 3HAaHWH TPOBOAUTCS B (OpME DJICKTPOHHOTO TECTHPOBAHUS C ITOMOIIBIO
nporpamMmel «AccucteHT2», Tect «MS Wordy.
Ha tect npemnaraercs 10 Bonpocos.

[Ikana HaOpaHHBIX 06a/UIOB (MPOLIEHT MPaBUIBHBIX OTBETOB): MeHee 50% — 2 6amna, ot 50% a0
74 % — 3 6amna; ot 75% 1o 89% — 4 6amna; ot 90% mo 100% — 5 6amios.

1. Microsoft Word - sto:

- rpauueckuil penakTop
- TEKCTOBBIH penakTop *
- penaxTop TaOIHI]

2. Kakas xomaHJ1a ToMeNIaeT BhIeTIeHHBIN (hparMeHT TeKcTa B Oydep O6e3 yaaneHus:
- Konuposars *
- Beipesats
- BcraButs

3. IloMecTUTh B TOKyMEHT PUCYHOK MOKHO TTPH TOMOIIIU BKJIA KU
- Bug
- Cepsuc
- BcraBka *

4. YtoOBblI BHINOJIHUTH IPOBEPKY JOKYMEHTA, HY)KHO:
- PeuensupoBanue — [IpaBonucanue *
- Bcraska - [IpaBonucanue
- Pa3merka crpanuusl - [IpaBonucanue




5. UtoOs! BcTaBuTh M300paxenue u3 Ianepen nzodpaxennii Office:

- BcraBka — PucyHnok *
- I'maBHas — Pucynok
- Bun — Pucynok
6. UToOBI clienaTh TEKCT MOTYKUPHBIM:
- Breigenuts TekcT ¥ HaxaTh KHONKY JK Ha Bki1ajke PenieH3upoBanue
- Boigenuts TekcT u Haxkath kHONKY JK Ha Bkajgke [aBHas™
- Breigenuts TeKCT ¥ HaxaTh KHONKY 2K Ha BkiIaake Bujg
7. Yto0b1 BcTaBuTh 00beKT WordArt He0OX0IMMO BBHIOPATH:
- Bcraska - Word Art *
- Bcraska - O0nexT - Word Art
- TI'maBnas - Word Art
8. KooHTUTY/ Bl B JOKYMEHT MOKHO BBECTH HCITOJIb3YS BKIIAIKY:
- IIpaBka
- Bug
- BcraBka *
9. Kak BCTaBUTh MaTeMaTUIECKOE BBIPAKCHHIE B TEKCTOBBIM JOKYMEHT?
- BcraBka/O0bexT/Dopmysi
- I'maBHas/®@opmysb
- Bcraska/®@opmynst *
10. [Inst co3manus poHa CTPaHUIBI UCIIOJIb3YETCS KOMaH Ia:
- T'maBnas /LIBeT cTpaHUIIbI
- Bcraska/LlBer cTpanuLibl
- Pasmertka ctpanunsl/LBeT cTpanuib *

6. KoHTpoab u camooneHka (7 MUH)
CryneHTsl NpOBEPSIIOT CBOIO PAadOTy M CaMU BBICTABISAIOT ce0€ OLIEHKH B COOTBETCTBUU C
OIIEHOYHBIM JTUCTOM, cM. [Ipunoxenue 4 (JI-4).
[IpenoaBaTens NpoBEpsieT BBINOJHEHHbIE 3a/1aHUS, CBEPSsl CaMOOLIEHKY OO0YYarolIerocs co
CBOEH OLIEHKOW M OOBSABISET MOJYyYEHHBIE PE3YIbTATHI.

7. IloanBenenue UTOroB (3 MHUH)
[IpemomaBaTens mpeaaaracT MOCTaBUThH ce0e¢ BU3YAIbHYIO OIICHKY-HACTPOEHHUE: BHIOpAThH
kapTuHKy u3 [lanku Oyenxu 3a ypok M BCTaBUTh €€ B CBOM JIOKYMEHT.
OOBABISIET PE3yJIbTAThl KOMAHIHON MTPbI, BHIIACT TUTLIOMBI TOOCAUTENSIM U YIaCTHUKAM HTPBI
Bpetin-punr, 61arogapur Bcex 3a ypok.
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[Mpunoxxenune 1 (JI-1)
Kounkypc «3HATOKHU USMEPEHMU S1»

’ [Tepen Bamu Tabnuia U3 ABYX KOJIOHOK. B mepBoi KOJIOHKE MPUBEICHBI
0003HAYCHUsI €UHUIl U3MEPEHUS, BO BTOPOW - BEJIMYUHBI, UCIIOJIB3yEMbIC B

|
f TEXHUYECKHUX XapaKTePUCTHKAX KOMIBIOTEPOB U B HH(popMaTuke. Bornpocs! u

< OTBETBI [IEPEIYTAHBI.
» HeobxonumMo U1 KaXKA0H M3 BEJIMYMH yKa3aTh COOTBETCTBYIOIYIO €M

-— enuHuIly u3Mepenus. OTBeTHl 3amucaTh B Tabmuiy «PemeHue», yka3aB

TOJIBKO HOMEP OTBETA.

Bpewms BeIonHEHU — S MHHYT.
3a KaK/Iblid TPaBWIBHBIN OTBET - 1 Oa.

1. Bps (bit per second - 6ut B cekyHy ) 1. MuHuManbHast eUHALA H3MEPCHHS
uHpopmarun

2. Bonbt 2. CxopocTb nepenayu uHGpopMaruu

3. Kuno0baiit 3. CkopocTb gocTyna K TpedyeMoMy MecTy Ha
JIVICKE JUTS YTEHUS WU 3aicu nHpopMarim

4. Troiim 4. Pa3mep cuMBOJIOB

5. lN'urarepiy 5. luameTp IHUCKET

6. MmmucekyHa 6. UyBCTBUTEIBHOCTh MAHUITYJIATOPA ""MBILIB"

7. Ilukcens 7. TakTOBas 4acToOTa MpoLEccopa

8. ITynkT (pt) 8. KonmuuectBo nadopmanmu

9. Dpi (dot per inch - Touek Ha r0¥M ) 9. BennunHa, n3MepsiemMasi Ha BXOJI WJIH BBIXOJIC
JIOTHYECKOTO AJIEMEHTa-BEHTUIIS

10. bur 10. Pa3pemienre MoHUTOpa

Pemenne

Bomnpoc Ne oTBeTa
. Bps (bit per second - 6uT B cekyHy )

. BoabT

. Kumo0Gaiit

. Jroiim

. Munnucekynna

. ITukcennb

. IyskT (pt)
. Dpi (dot per inch - Touek Ha mroiim )
0. bur

1
2
3
4
5. T'urarepix
6
7
8
9
1
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[Tpunoxenue 2 (JI-2)

MeTozmquKne YKa3zaHusd 110 BLINNOJTHCHUIO HpaKTH‘IeCKOﬁ paGOTLI
no teMe «Mcnojb30BaHne B AOKYMEHTaX pa3/iMIHbIX rpa(lmqecmlx

00bEeKTOB, CHMBOJIOB, (hOpPMYJD»

3aoanue
Odopmuts B MS Word gokymeHT 1o obpasity, cM. [Ipunoxenue 3 (JI-3).

J1st aToro:
1. Ha pabGouem cTone co3aars mamnky, Ha3BaTh CBOMM UMEHEM U (paMunei.
2. B cBoeii nanke co3aath gokyment Word — mpaBast KHOIIKa MbIIH, BeIOpate Cozdams -
Joxymenm Microsoft Office Word, OTKpBITH €ro.
3. O3HaKOMHTBHCS C TEOPETHUYECKUM MATEPUAIIOM II0 TeMe, CM. IYHKT Hibke «O0mme
TEOpeTHUeCKre CBelneHus». [lo Mepe mpoureHus BKIo4aTh B mporpamme \Word
COOTBETCTBYIOIIHME BKJIAIKH U HAXOIUTh KOMaH/IbI.
4. BHMMaTenbHO NPOYMTATh 33JaHUE M ONMUcaHue paboThl, cM. MyHKT HKe «[lopsmox
BBITTOJTHEHUS pabOThI».
5. HaOpatp y4eOHbIi MaTepuall B COOTBETCTBHU ¢ 00pa3uoM, cM. [Ipunoxenue 3 (JI-3).
6. CoxpaHUTb TOKyMEHT 1noj uMeHeM «I padpuueckue 0ObEKThI.
7. TIpoWTH 3JIEKTPOHHOE TECTHPOBAHKE B MporpaMmme «AccucteHT2», Tect «MS Wordy.
8. BrmonHNTE yKka3aHus myHkTa «KOHTPOJIh U CAMOOIIEHKAY.

Obuue meopemuyeckue cée0eHus

I'papuueckue o6bexTH MS Word

Jlisl BCTaBKU B JIOKYMEHT Pa3JIMYHBIX I'padUuecKux 0ObEKTOB HMCIOJB3YIOT BKIAAKY Bcmaska,
3aTeM B rpynne Manocmpayuu BbIOUPAIOT TUN OOBEKTAa: PUCYHOK, KapTHHKA, (urypsl, SmartArt,
auarpamMma, CHUMOK.

PucyHok — 3TO pacTpoBOe WJIM BEKTOPHOE M300pakeHHe, XpaHsIIeecs Ha TUCKE B OTIACIHHOM
rpaduyeckoMm (aiine.

Kaprunku — 3710 (aitner mynetumenna (Mutroctpamnuu, ¢potorpaduu, BUIEO, 3BYKH), KOTOPHIS
XpaHaTcs B Kojutekuusax Word, a Takke Ha caidTax.

@uUrypbl — HHCTPYMEHTBI CO3/IaHUSI PUCYHKOB BCTPOCHHBIMU CPEICTBAMH BEKTOPHOM rpaduKu:
JUHUM, TPSAMOYTOJbHUKH, OBJIbI, aBTOMUIYPHI, NPUMEHAIOTCA M CO3JaHMS H300paskeHHH
HETMOCPEJICTBEHHO B TEKCTOBOM JIOKYMEHTE.

SmartArt — 5To maliIoOHBI CXeM W OJIOKOB ISl HATJISIIHOTO MpeAcTaBiIeHus WH(OpMalud —
CIIMCKOB, TIPOIIECCOB, ITMKJIOB, CBSI3€H © T. M., UCIONB3YeTCS [UISI CO3MAHUS  CIOXKHBIX
OpTaHU3aIMOHHBIX THAarpaMM, CXeM MPOIECCOB U TPapUIECKUX CITUCKOB.

Co3naHue AMarpamMm cBs3biBaioT npriiokenns Word u Excel s BBoa TabMMUHBIX TaHHBIX
JalbHENIIero peaKTUPOBaHUS U (OPMATUPOBAHUS AUATPAMMBI.

Co3nanue cHuMkoB noseuiock B Word 2010 — 310 BcTaBka rpadmueckux KOmuil (CKpHHIIIOTOB)
12



OKOH MPOTPaMM H IAMNOK, PACKPBITHIX Ha pabodyeM CToJIe (He CBEPHYTHIX B MaHENb 3a/1a4).

Juarpamma - B 1okyMeHTHl Word MOXKHO BCTaBJISATH JUarpaMMbl pasHoro tuma. s 3toro
CILyKUT KHOMNKa /[uacpamma B MeHIO Bcmaeka. 1lpu ee HaxkaTUM B JIOKYMEHTE IIOSBUTCS CIIHCOK
AMarpaMM Ha BbIOOp M OTKpOeTCs OKHO TabiuuHoro mporeccopa Excel ¢ tabmmueit mis BBona
JAHHBIX, HEOOXOAUMBIX JIJIsl [IOCTPOEHUS IUarpaMMbl.

TekcToBBIE 00bEKTHI

B nokyMeHT Tak)ke MOKHO BCTaBUTH [excmosgvie oOvekmul. JIas 3TOr0 Ha BKIaAke Bcmaska
BbIOUpatoT B rpyiie Texcm tui oobekTa: Haonucw, WordArt, Bykeuya u nip.

Hapanucsk - npeacrasisier coO0i paMKy ¢ 3aKIIIOYCHHBIM B HEl, Kak B KOHTEHHepe, TEKCTOM.

Takol KOHTEHHEpP MOKHO U3MEHATh, HAIlpUMED, 3a74aBaTh TOJIIUHY U LIBET PAMKH, PA3JIMYHbIC
PEXKUMBI PACIIOIOKEHHS] OTHOCUTEIIBHO TEKCTA JTOKYMEHTA, IlepeMeliaTh 110 JOKYMEHTY HE3aBHCHUMO
OT OCTaJIbHOI'O TEKCTa JOKYMEHTA.

WordArt - 3T0 KOJUIEKIIUS CTUJICH TEKCTa, KOTOpPbIe MOXHO J00aBUTh B IMyOIHMKAIMIO IS
cozmanust 3dexkToB odopmMiIeHHs, TaKMX KaK TEKCT ¢ TeHbIO wiu oTtpaxenuem. WordArt MmoxHo
UCIOJIb30BaTh AJIs JOOABICHUS B TOKYMEHT CHEIHATbHBIX TEKCTOBBIX 3(h(PEeKTOB.

BykBuuna - 510 Oonblias mporucHas OykBa, HCIONb3yeMas B KauecTBE JIEKOPATUBHOIO
JJIeMEHTa B Hayasle a03ala WiM paszena, MO3BOJISIeT OTOOpakaTh MEpBYIO OYyKBY ab3ama OoJbIIUM
mpudrom. Pazmep OykBUIBI 0OBIYHO COCTOUT U3 ABYX HIIM OOJI€e CTPOK.

BcraBka cuMBO0J10B U (pOpMYy.JI

CuMBOJ - 1751 BCTaBKH CHEHUAIBHBIX CHMBOJOB B TEKCT, KOTOPBIX HET B HCIIOJIB3YEMOM
mpudTe, MOKHO HCIOJB30BaTh MeHIO Bcmaska - Cumson. B oxue [llpughm BwIOpath BuA mpudra,
3aTeM BBIOpaTh CUMBOJI M HAXKaTh KHOIIKY Bcmasuma.

®opmyaa - maremaTudeckre GopMyIbl JOOABIAIOTCS B TEKCT C IOMOIIBIO pelakTopa (hopMyi.
B MS Word 2007 penakrop popMyin BCTpoeH, o3Tomy At Habopa GpopmMyiel TpeOyeTcs mepedTH Ha
BKIAAKy Bcmaexa - rpynna Cumeons: - KHoNKa Popmyna W 3aTeM HaOpaTh GOpMyly ¢ MOMOIIbIO
MMEIOIIMXCA MAa0JIOHOB BO BKIIasike Paboma ¢ ghopmynamu - Koncmpyxkmop.

IHopaook evinonnenusn pabomot

3ananue 1. HaOpaTh 3arosioBOK U TEKCT 1O 00pasiry
Onucanue padoTsl
1. VYcraHOBHUTH MOJS B COOTBETCTBUU C 33JJaHUEM: JIEBOE — 2 CM., IPaBOE, BEpXHEE U HIDKHEE
-15 cm.
2. Bsecrtu 3aronoBok ¢ noMmouso 00bexkta WordArt Bkinanku Bemaska.

w

BeimonHuTe IECTBUS, OMMCAHHBIE B TEKCTE, YTOOBI BRIPOBHSATH 3arosioBok WordArt.

4. OObrunbIi 3aronoBok - mwpud@t Times New Roman, 14 myHKTOB, BhIpaBHHUBaHUE IO
LEHTPY.

5. YcTaHOBUTE KPAaCHYIO CTPOKY B JOKYMEHTE — BEPXHUU OETYHOK Ha JIMHEIKe MepeTaliuTh
BIIpaBoO Ha | cM.

6. OcHoBHOI1 TekcT - mpudt Times New Roman, 12 myHKTOB, MEXIYCTPOUHBIA HHTEPBAT —
1,15; BeIpaBHMBaHUE 10 MLIUPHHE.

7. BKIIOYUTH MapKUPOBAHHBIM CITUCOK JUIA MepedrciaeHus rpadpuyecknx o0bekToB B Word:

BKIaaKa [naenas — xHonka Mapkepul. I BbIOOpa Opyroro Mapkepa HaKMHUTE PsIOM

CTPENOYKY.
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3aganme 2. OdopMuTe BUBUTKY CBOCH KOMaHIbI 110 00pasiry.

Onucanue padoTnl

1.
2.

10.

11.

12.

13.

14.

15.

HaGpatb 3aronoBok «Bu3uTka KOMaHIbD».

BceraButh kapTuHkKy: BkIanka Bcmasxka — Kapmuwka. B OTKpbIBIIEMCS OKHE CIpaBa
BKIIIOUUTh KOMaHAy Ynopsaodouums xapmuuku. B okHe H30pannoe OTKpPBITH BKIAAKY
Konnexyus Microsoft Office. B manke O6paszosanue BoIOpaTh KapTUHKY. (MOKHO B3STh
ar00yi0 KapTuHKY u3 apyroi manku). B Word 2010: Bkinaaka Bemaska — Kapmunxa. B
OTKpBIBIIEMCS OKHE CIpaBa B IOUCK BBECTH CIIOBO «3HaHHUSA», 3aTe€M HaKaTh KHOIIKY
Hauameo.

Jlns KapTUHKA B KOHTEKCTHOM MEHIO (IIpaBasi KHONKa MBIIIN) BKIIOUUTH (ObOmekanue
mekcmom — [leped mexcmom. IlogBUraTh KAPTHHKY, PACIIOJIOKUB €€ Ha HY)KHOE MECTO.
Co3aath KpacouHOE Ha3BaHUE CBOCH KOMaHIbl: BKJIanka Bemaska — WordArt.

Jlnst oobexkta WordArt 3amate oOTekaHHe TEKCTOM Bokpye pamku: B KOHTEKCTHOM MEHIO
BeIOpate @opmam ob6vexkma WOrdArt, Bxmagka [lonoowcenue. TlogBuraTb OOBEKT
WordArt, pacrionoxuB ero Ha Hy»HOE MECTO.

CoznaTh TEKCT BU3UTKU B HAANKCU: BKIanKa Bcmaexka — Haonucw, BEIOpaTh MEPBYIO U3
cnucka — [lpocmas naonuce.

VY aanuTe TEKCT BHYTPU HaAMKUCH, HAOpaTh cBOW TeKCT. [lepemecTuTh HaANKUCh HA HYXKHOE
MECTO.

VY 1anuTh rpaHUIBl HAAMCH: B KOHTEKCTHOM MEHIO BKIIIOUUTH Popmam Haonucu, BEIOpaTh
Jlunuu — Hem nunuii.

Te xe nmeiictBus (1. 6 - 8) MOBTOPUTH JJIsi BTOPOH HAIMUCH, B KOTOPYIO HY)XHO BCTaBUTh
creluaibHble CHMBOJNBI & U D<: BKiagka Bemasxka — Cumeon — /[pyeue cumeonsi, BHIOpATh
mpudt Wingdings.

BceraButh ¢urypy cnpasa: Bkiangka Bcmaska — @ueypwl, B Tpynne 36e30ul u Jienmol
BBIOpaTh GUTYpy Bosna, pacTsHYTh 11O pa3Mepy.

Habpate TexcT B (¢urype: MIEIKHYTh MO (UIype MpaBOl KHOINKOW MBIIIH, BBIOpATh
Jlobasumov mexcm.

3anate 11 GUTYpsl CTUIB OGOPMIICHHS: BBLACTUTH (DUTYpPY, 3aT€M MEPEeUTH BO BKIAJKY
HaBepxy Cpeocmea pucosanus — @Popmam, B rpynne Cmuiu ¢ueyp BbIOpaTh
MTOHPABUBIIUNACS CTHIIb.

BcraButh pamKy Bcell BU3UTKH: BKJIanka Bcmaexka — @ueypel, BeIOpaTh CKpyenenHulil
NPAMOY20bHUK, PACTAHYTH 110 pa3Mepy BU3UTKHU.

[Tomectuts CkpyenerHulil npsamoy2oibHUK Ha 3aJHUHN TUTaH: B KOHTEKCTHOM MEHIO BBIOpaTh
Tlopsoox - Ha 3a0nuti naam.

V3MeHUTh THN W UBET JIMHUHA CKPYIJIEHHOTO MPSIMOYTOJBHHUKA: B KOHTEKCTHOM MEHIO
BKIIIOUUTh Dopmam asmoguzypsi, BbIOpATh JBOWHYIO TpaHUIy M CHHUN 1BeT (Win
M3MEHUTH [0 CBOEMY BKYCY).

3apanme 3. Co3nars cxemy o o0Opasity.

Onucanue padoTsl
CxeMa co3maHa ¢ mOMOIIB0 00sexkTa SmartArt.

1. Otkpwith BkIAAKy Bcmasxa — SmartArt, BwiOpate B rpynmne [Juxn — Pacxooswascs

PaAoUanbHasL.
2. YBEIWYHTH KOJWYECTBO (PUTYP: IJIS ATOTO HY)KHO BBIACIHUTH (PUTYPY, IMOCTIE KOTOPOH Oynem
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N00aBIIATh HOBYIO (DUTYpPY, HaKaTh MpaBylO0 KHOIMKY MBIIIH, BBIOpaTh /Jobasums ¢ueypy -
HHobasumw ¢uzypy noce.

BBectu TekcT B puUrypy: HaxkaTh MpaBylO KHOIKY MBIIIH, BEIOpATh M3MeHums mexcm.
W3menuts ¢opmy ¢uryp B SmartArt: BeiaenuTh Bce (UIYpbl, KpOME ILEHTPaJIbHOH, ¢
nomoripto kiaapuim Ctrl 1 HeMHOTO PacTSIHYTh MX 110 TOPU30HTAIIH.

N3menuth ctiiab oObekTa SMartArt: BeinenuTh Bech 00beKT SmartArt, mepeiiTu BO BKIAIKY
Koncmpyxkmop B mento Paboma ¢ pucynkamu SmartArt, BeIOpaTh COOTBETCTBYIOIINN 00pa3iy
CTHITb.

3ananue 4. HabGpatb hopmysbl
Onucanue padoTsl

1.
2.

3.

st Habopa GpopMyIibl HYy>)KHO OTKPBITh BKIAAKYy Bemaska - @opmyna.

Bepxy otkpoercs MeHo Paboma c ¢hopmyramu — Koncmpykmop, B KOTOPOM MOXKHO
BbIOMPATh COOTBETCTBYIOIIMMI 1a0JIOH.

Bes ¢opmyna nomkHa HaXOAWTHCS B OJHOM KOHTeHHepe. Eciam Bbl MEpeKIIOUMINCH U3
Habopa ¢opMyibl B JApyroe MecTO JOKyMEHTa, He J00paB (opMyidy 10 KOHIA, TO
HEOO0XO/MMO BEpHYTbCS B ATOT K€ KOHTEWHEp, LIEJKHYB 0 HaOpaHHOH (opmyne, H
IPOJIOJDKUTE paboTy ¢ Hell B MeHto Paboma ¢ ghopmynamu — Koncmpykmop, a He BKIIIOYATh
3aHOBO BKIAAKy Bcmaska - @opmyna. B npotuBHOM ciydae ¢opMyia Oyner pa3Oura Ha
HECKOJIBKO OTACJIIbHBIX KOHTefIHepOB.

Koumpom; U CamooueHka

1. BeimonHHUTE KOHTPOJIb CBOEH paboThI U OLEHUTE Pe3yibTaT, UCHOJb3Ys 3TATOHHBIN JucT JI-3
«Obpazern pabOThI» U KPUTEPUU OLIEHKU MPaKTHUecKO paboThl JI-4 «O1ieHOUHBIH JHCT».

[Toncumraiite oOIIEEe KOJIWYECTBO OaJIOB M MEpPEBEAMTE B MNATHOAIBHYIO CHCTEMY B
COOTBETCTBHUH CO IIKAJION OLIEHKH, CM. Tabmuity nucrta JI-4. MakcumanbHOE KOJIMYECTBO OaJIoB - 55.

3. TocraBbTe cebe BU3yallbHYIO OIICHKY-HACTPOSHHE: BEIOEPUTE KAPTHHKY, COOTBETCTBYIOIIYIO

Bauieit pabore u3 [lanku Oyenxu 3a ypok 1 BCTaBbTE €€ B CBOM TOKYMEHT.
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[Tpunoxenue 3 (JI-3)
Oo0pa3zen 3aganus

3aganue 1.

HNucTpyMeHTBI padoThl ¢ rpagukoi

Bynem wHa3biBaTh rpaduKoOil pUCYHKH, CXeMbl, dYepTexku, uuppoBeie ¢ororpaduu,
CKaHUPOBAHHBIE M300paKEHUS, XYAOXKECTBEHHBIC HAANMCH, IOJYYEHHBIE CaMbIMH Pa3INYHBIMU
criocobamu.

K rpadpuueckum o0vexram B Word oTHOCSTCS:

% ABTOQUTYpHI

% OOwexTs Hanmuch
% OObexTsl WordArt
% OObekTs SMartArt

I'paduueckue 00bexThI B cpene Word HaxoasTcs BO BKIIaaKe Bemaska B rpynne Unitocmpayuu.

Ham kpacuBblii 3arojioBoK co3iaH ¢ momoinpio o0vekta WOrdArt. 3apaiite s Hero
00TeKaHHEe TEKCTOM BOKPYT paMKH, YTOOBI MOXHO OBUIO €ro CBOOOTHO JBHUTaTh IO JOKYMEHTY. Jlis
9TOro WLIEJIKHUTE [0 HEMY MpPaBON KHONKOW MbIIM, BbIOEpUTE NMYHKT MeHI0 PopMar o0bekTa
WordArt u Bo Bkiaake Ilonoscenue BoiOepute Bokpyz pamku, MOXHO Takxke BoiOpath Ilepeod
mekcmom. Ilocne 3Toro mojaBuraiTe 3arojgoBOK MO JOKYMEHTY, YTOOBI HAaliTH JUIs HEro Xopoliee
II0JIO’KEHHUE.

3aganue 2.
Bu3zurka koMaHabI

/ ToMcKHHM MOJIUTEXHUYECKUN TEXHUKYM \

% KomaHza
\/- ) )P T 5 1) C HAMU
\4 @M@E@ﬁw YUNTBCS

BECEJIO!

@ 50-50-50

K >< e-mail: znatoki@tpt.tom.ru /
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3aganmue 3.

Padora ¢ o0bexTamu SmartArt

_

JocTtoBepHoCTb

B

O6bEeKTUBHOCTb ‘ . AKTYyanbHOCTb

CsoliicTBa
nHpopma-

OProHOMUYHOCTb

3aganmne 4.

PaGora ¢ popmysnamu

L 4X ++/5y° +4xy

3a

_ [|eos®x| , _3x
- |sinx| X—2y

3x?, ecu X< -3
6x3, eciu x> -3

1 T
Q=5 f(x)dx
3
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[Tpunoxenue 4 (JI-4)

OueHOYHbI JINCT

0)5(0)

BuumarenbHO mpoBepbTe

KOHTPOJIS 110 5-0a/UIbHON CHCTEME.

CBOIO paloTy. 3amojHUTe TaONMIly, OLIEHHUB KaXJbIil 3JIEMEHT

Makcu-
Ne DJIEMEHTHI BBITIOJIHEHHON MaJb- Kou-Bo
n/n paboThI Tpebosanus HBIN 6amioB
Oamn
3aganue 1. HaOpath TekcT mo o6pasuy
[TpaBunbHO ycTaHoBieHsl o B | [omns: meBoe — 2 cM., mpaBoe, BepxHee
1 JIOKyMeHTe, ab3alr (KkpacHas u HKHee — 1,5 oM., )
CTpOKa) a63ar (kpacHas cTpoka) — 1 cm
[IpaBuibHO BEIOpaH WpUQT, HIpudT Times New Roman, 12
2 MEX1yCTPOUHBIN HHTEpBal, MIYHKTOB, MEXIYCTPOUYHBIN HHTEPBAI 5
BbIPAaBHUBAHUE — 1,15; BeIpaBHUBaHUE IO LIUPUHE
Hannuue u ohpopmiierue mo Bcrasnen oobext WordArt,
3 00pas3iry 3aroyioBKa ¢ OMOIIbIO MCIIOJIb30BaH CTUJIb IO 00pa3Ily )
WordArt
3aganue 2. OgopMuUTH BUBHTKY MO 00pa3ny
Bcrapnena kapTuHKa, pacloIOKEHUE
4 Hamiane kapriikH, sazano cJ€eBa, 3a7JaH0 00TEKaHHE TEKCTOM - 5
00TeKaHHe TEKCTOM
Ilepeo mexcmom
Hanuuue Tekcra B Haamucu mno Bcrasnen o0bexT Haonucs, TpaHULIbI
5) 00pasily u crenuaibHbIX yAaJIeHBI, BCTABJICH TEKCT U 00a 5)
CUMBOJIOB & U DX CHUMBOJIa
V3MeHeHbI IBET U CTHIIN B
5 Hanmuuue aBroduryp: Boana, COOTBETCTBHUH € 00Pa3LIOM WM IO 5
CkpyeneHnmubviii NpAMOY201bHUK CBOEMY BKYCY, BCTaBJICH TEKCT B
aBToUrypy Bonna
3aganue 3. Co3aaTh cxemy mo oopasmy
7 Hannuue oprann3annoHHON JloGaBiieHb! Bce PUTyphI 5
arpaMMeI - 00beKT SmartArt
8 PengakTupoBanue muarpaMMel N3menens! mponiopiuu Guryp u 5
SmartArt BBIOpAH CTUIIB TIO 00pasily
3ananue 4. HaGpaTs popmy.ibl
9 [IpaBunbsHbI HAOOP hOpMyT d)opM}u/na Ha0paxa B O1HOM 5)
KOHTElHepe, T. €. He pa3opBaHa
4 popmyier — 5 GanoB, 3 GopMyITer —
10 KonuyectBo HaOpanubix Gpopmyn | 4 6amna, 2 popmyna — 3 6amra, 1 5

¢bopmyna — 2 Ganna.
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OneHka okpyraseTcs:
c 4,7 1o 5 0aIoB - OIeHKA «5»;
11 Tect: 3anucarh OLEHKY, KOTOPYIO | ¢ 3,7 110 4,6 — onieHKa «4»;
mokaszan «ACCHUCTEHT2) ¢ 2,7 no 3,6 - orieHKa «3»; 5

¢ 2 1o 2,6 - orieHKa «2»;
HIDKE 2 0ajI10B — HET OLICHKH.

HUTOTI'O (6an10B) 55

Onenka

[ToxcunTaiite oOIIee KOTUIECTBO OATUIOB U MIEPEBEIUTE B MATUOALTLHYIO CHCTEMY.
MaxkcuManbHOE KOJIHYECTBO 55 OaioB.

OIIGHKa CKIIaAbIBACTCs IMECPCBOJIOM O6HIGFO KOJIMYeCTBa OalllIoB B HﬁTI/I6aHJII>HyIO CUCTCMY
OTMETKH B COOTBETCTBHUHU CO IIKAJIOM OLICHKH, CM. Ta6J'II/II_[y.

[IIxana oneHKn

KauecTBeHHast olieHKa YPOBHS
[TporeHT pe3yIbTaTHBHOCTH I1OJIFOTOBKH
(KonM4YecTBO HAOPaHHBIX OAJITIOB) -
OTMETKa BepOAJIbHBIN aHAJIOT

(90-100%) 50-55 5 OTJIMYHO

(80-89%) 44 -49 4 XOPOIIO

(70-79%)  38-43 3 yIOBJICTBOPUTEIHHO
(menee 70 %) MmeHee 38 2 HEYJIOBJIETBOPUTEIBHO
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