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ITOJIOXXEHHE
Ob OYHOM OTIEJIEHUH
1. OBIIME TTOJIOXEHM A
1.I. Ounoe otmenenue (manee — Ortmen) sBusAeTcs CTPYKTYPHBIM
IOpa3aelIeHueM ObnacTtHOTO rocyAapCTBEHHOTO Or0KETHOTO
npo(ecCHOHATBHOTO o0pa3oBaTeaprHOrO YUPEXKICHUS «ToMmckuii

NOJIMTEXHUIECKUH TEXHUKYM» (Lanee — TexHukyMm).

1.2. Otnen B cBoel [eATENBHOCTH pPYKOBOACTBYyercs KoHCTHTymMel
Poccuiickoit ®enepauuu, TpynoBelM KomekcoM Poccuiickoit ®emeparuy,
ApyruME (elepanbHBIMU 3aKOHAMH, yKa3aMH W paclopshkeHusMH IlpesmaeHTta
Poccuiickoit @enepanyu, MOCTAHOBICHHSIMA M pacriopspkeHusMu [IpaBUTenscTBa
Poccuiickoii ®eznepanny, HOpMAaTHBHBIMA U WHBIMH IIPAaBOBEIME akTaMHu TOMCKOI
obnactu u JlemapramenTa npodeccruoHanbHOro obpazoBanus Tomckoil obmacTy,
UHBIM 3aKoHozarelnbCcTBOM Poccuiickoii ®emeparmmu u  Tomckoil obnactw,
VYcraBoMm TexnnkymMma, a Taxxe HacTosuM [lonoxeHnem.

1.3. Mecro naxoxaenus Ornena: 634027, r. Tomck, yir. CmupHOBa, 1. 44.

2. CTPYKTVYPA YIIPABJIEHUS

2.1. Otxen co3aercs U JIMKBHAMPYETCS IPUKa3oM JupekTopa TexHukyMma.

2.2. Crpykrypy u mratel Otzmena yTBepxaaeT IUpeKTop TexXHHKyma
IIPUKa30M B COOTBETCTBHHU C JIEHCTBYIOLIEH NpOLEIYypOH W YyY4ETOM OOBEMOB H
crienupuKa paboThI.

2.3. PyKOBOACTBO OTHENIOM OCYIIECTBIISET 3aBEIYIOIMA OTHEIEHHEM.
3aBeNyrOlIUi OTIEeIeHHEM IPHHHAMAETCS Ha JOIDKHOCTH HPHKAa30M IHUPEKTOpa
TexHukyma B IIOpsijiIKe, YCTaHOBIEHHOM TpymOBEIM KojekcoM Poccuiickoii
®eneparyy. Tpy10BEIe OTHOIIEHHS C 3aBE/YIOLUM OT/IeJIEHUEeM IIPEeKpaIIaioTCcs B
HOpsJIKe, yCTaHOBIEHHOM TpynoBeIM KonekcoMm Poccuiickoi Denepalium.

B mepuon BpeMeHHOH HETPYIOCIOCOOHOCTH 3aBEOYIOIIETO OTIEIIEHHEM U B
IIEpHOJ] ero IIpeObIBaHUA B OTIYCKe, B CIy)KeOHOW KOMaHIHPOBKE MOJDKHOCTHBIE
0053aHHOCTH 3aBEYIOILEr0 OTJECNCHUEM WCIONHSIET HA3HAYEHHBIM IIPHKa30M
nupekTopa TexHukyma uHOH paboTHHK TexHHKyMa.

2.4, Pabornuxu OTena NpUHUMAIOTCS Ha JOJDKHOCTE IPHKA30M JUPEKTOPA
TexHukymMa B IOpsJKe, YCTaHOBIEHHOM TpynoBeIM KomekcoM Poccuiickoii
Qenepanuy, 1O IPEACTAaBICHUIO 3aBEAYIOLIETO OTHEJIeHHeM. 1pymoBbIe
OTHOIIEHHMA ¢ paboTHHKaMu OThena NpeKpararoTcesl B MOPSIKe, YCTAHOBIEHHOM
TpynoBeiM konekcoM Poccuiickoit @eneparimy.

2.5. Otgen moAgyuMHEH M IIOAOTYETEH HEIIOCPEACTBEHHO 3aBeAyIOIIEMY
OTJICTICHHEM.



2.6. llpaBa, 00f3aHHOCTH U OTBETCTBEHHOCTH paGOTHHKOB OTiaena
ONPEAETAIOTCS  IOJUKHOCTHBIME MHCTPYKIHUSMH, YTBEPXKAAEMBIMH JMPEKTOPOM
Texnukyma.

27. Pabormukm OrTnena HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTh 33
HaJ|JIeKallee BEITIONHEH e 0013aHHOCTel Ha ITOPYYeHHEIX y4acTKax paGoThL.

2.8. Pabornuku Otznena o0s3aHbl B TIOPSIKE B3aUMO3aMEHSEMOCTH 3HATh U
IIPAMEHSTH Ha MPaKTHKe BOIIPOCHL, OTHOCAIIMECS K 3aauaM OTena.

2.9. Bcro IONHOTY OTBETCTBEHHOCTH 3a KA4eCTBO U CBOEBPEMEHHOCTH
BBIMONHEHUS 33724 W OCyIIeCTBIeHHe (QYHKIUHA, BO3JIOKEHHBIX HACTOSIIHUM
ITonoxenuem Ha OTHEl, HEceT 3aBEYIOLIMH OTACIICHHEM.

2.10. B cocraB Otnema BXOAAT CIEAYIOLIHE TOMKHOCTH:

- 3aBEIYIOIHMA OTIETIEHUEM,

- 3aBEIYIOIIMH yueOHOM YaCThIO;

- cekperapb yueOHOM JacTH;

- CeKpeTapsk.

3. 3AJJAYU OTIEJIA

3agagamu Otena sBISFOTCS:

3.1.0pranusanis TeKymero KOHTPOJS, INPOMEXKYTOUHOM ¥ HTOrOBOM
aTTeCTalMK 00YyJarOMMUXCA.

3.2. AjanTanus, COXpaHeHHUe ¥ y4eT JABMKEHHS KOHTUHIE€HTA Ha OT/IeICHHH.

3.3. IloproTosKa U NpefOCTaBICHHE OTYETHOCTH TIO BOIIPOCAM OpraHu3aluu
00pa3oBaTeNBEHOrO MPoLEcca Ha OTACISHHH.

3.4. Opranusaius MaTepHalbHOrO MOOMPEHHs OOYYaromuxcs —IIo
pe3yibTaTaM MPOMEXYTOYHOM aTTeCTAlUH (CTUITCHIMS).

3.5. Opranusaiys B3aUMOJCHCTBUS ¢ 00YJaIOIIMHUCS K IIpeCTaBUTEIISIMHA
oOy4aroImuxcss MO BOIPOCAM OpPraHM3alldd  0OPa30BATEIHEHOTO Impolecca Ha
OT/ICJICHUH.

4. @YHKIWU OTIEJIA

Otzen B COOTBETCTBHU C BO3JIOXKEHHBIMH Ha HEro 3a1a4aMH BEIIOJHSET
clenyromue QyHKIHN:

4.1. @opmuposaHre y4eOHBIX IPYII U yYeT KOHTUHTEHTA O0YYaromImxcs,
IIOATOTOBKA NPOEKTOB IPHKA30B 10 JBHKEHHIO KOHTHHIEHTa O0YYaIOIUXCS Ha
OT/IeJICHHH;

4.2. IlpencraBineHue B COOTBETCTBYIOIIWE CTPYKTYypHBIE MONpPa3IelcHUs
TexHuKyma JaHHBIX 10 YHCICHHOCTH KOHTHHIEHTA CTYACHTOB;

4.3. Opranusanus 06pa3oBaTeTEHOTO [POLECCa HA OCHOBAHHH PACIIHCAHHUS
Y4eOHBIX 3aHATHH, IPOBEIEHNE TEKYLIEro U MPOMEKYTOIHOM aTTeCTAITHH,

4.4. Opranusanms y4era yCIeBaeMOCTH U IIOCENAEMOCTH Y4eOHBIX 3aHATHI
00yJaroIUMHCS;

4.5. OcyIecTBIeHHe TOIYCKa K IPOMEKYTOUHOH aTTECTAINH, KOHTpOJIB 34
X0ZIOM IIPOMEXKYTOUHOM ATTECTAIHH;

4.6. ITonroroBka NnpuKa3oB HA3HAYECHU 00yJaroIuXxcsl Ha CTHIEHTHIO.



4.7. OpraHuzands BbIaYd HalpaBleHHH Ha Iepeciady OSK3aMEHOB
nuddepeHIIPOBaHHBIX 3a4€TOB;

4.8. KoHTpoip 3a CpOKaMM JIHKBHIALWH aKaJIeMHYECKOH 3aI0JDKEHHOCTH
pe3yJibTaTaM IIPOMEXKYTOTHOM aTTecTaluu;

4.9. KoHTpoIIb 32 BEAEHUEM 3aUETHBIX KHIDKEK, YBEIOMHTENBHEIX IIHCEM 00
YCIIEBAEMOCTH M IIPOILYCKOB YYeOHBIX 3aHATHH U IPOYHUX NOKYMEHTOB;

4.10. Opranu3zaiys paboThl IO 3aI0HEHHIO KYPHAJIOB yU4eOHEIX 3aHATHH U
KOHTPOJIb BBIIIOTHEHHS TpeOOBaHUH K BEICHHIO YIeOHOH JOKYMEHTALHH;

4.11. KoHTponk 3a BBHIIOTHEHHEM WHAUBHAYAIBHBIX YYeOHBIX ILIAHOB
o0ydJarommxcsi;

4.12. Ilognepxanue MpoleccoB BHYTPEHHEH CHCTEMBI OIEHKH KadecTBa B
JEeSATENbHOCTH OTACIICHMUS;

4.13. IlpoBeneHne WHIAMBHIYAIbHOH pabOTBI CO CTYIHEHTAMH H WX
IIpeICTaBUTEIISIMH;

4.14. Opranuzanus paboThl ¢ HHOCTPAHHBIME CTYISHTaMH;

4.15. Pabora co cCTyZeHTaMH II0 IIOCTAHOBKE HA BOMHCKHM y4eT H
JalbHeHIIee COMPOBOXASHHUE B IIEPHO 00yUEHNUS;

4.16. Opranuzanys paboThl 10 BEIIAYH CTYLCHTaM OAaHKOBCKHX KapT;

4.17. Opranuzamus padotsl ¢ [lencrnorasM GormoM PD;

4.18. IIpoBeneHue paboTEI CO CTapOCTaMM TPYTII [0 OpraHU3aIiK PabOTHl U
BEIECHUIO OTUETHOM JOKYMEHTaIlUH;

4.19. IlogroroBka IIpOEKTOB IIPUKA30B B OTHOIIEHHUH 00YYaIOIIHXCS;

4.20. VYyactTHe B TIOArOTOBKE MATEpUAJIOB K pPACCMOTPEHHIO Ha
MeAarornyeckoM COBETE TEXHHUKYMA;

4.21. IlpoBemeHue aHanu3a [EATENBFHOCTH IIperogaBaTelieil, KIaCCHBIX
PYKOBOJAHWTEIEH TPYIII C LEIBI0 IIepeAady MOJOKUTETHFHOTO OIBITA M BEISABICHHUA
npobiem;

4.22. IIpoBenenue KOHCYJBTaI[AK e MOJIOOBIMH KJIACCHBIMH
PYKOBOIHUTEJIAMH II0 OpraHM3allM Y4eOHO-BOCIIUTATEIBHON pabOTHl B TPYIIE H
BEJICHUIO HeOOXOIMMOH TOKYMEHTAIIUH;

4.23. Ocy1ecTBiIeHHe AEIONPOU3BOCTBA HA OTIAEIEHHH B COOTBETCTBUHU C
HOMEHKJIaTypO# Jell.

4.24. Bezienue 3J1eKTPOHHOH 0a3bl CTYEHTOB C HCIIOIB30BaHHEM LH()POBOIL
1aThOPMBI COIIPOBOXKIEHHS 00pa30BaTEIEHOM JEATEIHHOCTH.

4.25. IloaroToBka IpOEKTOB MPUKA30B, PACHOPSKEHHH, HCXOMANIMX THCEM
U UHBIX JJOKYMEHTOB TeXHUKyMa 110 IpeaMeTy aedarensHoctd OTaena.

4.26. Tlo mopyuenuio aupekropa TexHHKyMa pacCMOTpPeHHE oOpaleHuii
(buU3UIECKUX U FOPUIUIECKUX JTHII,

4.27. B cOOTBETCTBHHU C IpenMeToM AesTenbHocTH OTHeNna OCyIecTBIIseT
B3aMMOJEHCTBHE CO CTPYKTYPHBIMH IOApa3AeIeHIsIMHE TeXHUKyMa.

4.28. OcymecTBiusger B MNOpeleinax CBOeH KOMIIETEHIMH COBMECTHO C
IPYTUMH  CTPYKTYPHBIMH TOApasfeleHuAMH TexXHHKyMa MpoheCcCHOHAIBHYIO
MIOJITOTOBKY paboTHHKOB OTHena.



5. IIPABA OTJEJIA

JL7s1 BBITIOJTHEHMS BO3JIO)KEHHBIX Ha Hero GyHKiui OTern Bupase:

5.1. 3ampamBath B Ipenenax M MOPSAKE, YCTAHOBIEHHBIX JeHCTBYIOMIAM
3aKOHOJATENIbCTBOM, y OpPraHoB TIOCYJapCTBEHHOH BIACTH M  MECTHOIO
CaMOYIpaBlIeHHsI, CTPYKTYPHBIX MojpasjieneHuli TexHukyMa, (OH3MYECKHX H
IODUAMYECKHX JIMI HMHGPOPMALUIO, HEOOXOAMMYIO Il BbLIIOJNHEHHAS CBOMX
yHKImiL.

5.2. IlpuBnekats B nporecce paboThl B COOTBETCTBHH C 3aKOHOIATETECTBOM
Poccuiickort ®enepanuy CIENHATACTOB U JKCIEPTOB I PELIEHHS BOIPOCOB,
OTHOCAIIUXCS K UX KOMIIETEHIIUH.

5.3. OcylecTBiATh OPEACTABUTENECTBO IO IIOPYYEHHIO JAMPEKTOpa
Texuukyma B JpYruxX OpraHM3alisIX IIPU PaCCMOTPEHHM BOIPOCOB, BXOSIIMX B
komrereHimoo Otoena.

5.4. Y4acTBOBaThb B IIOATOTOBKE IIPOEKTOB IPHKA30B U PACIOPSKEHHH
nupexkTopa TexHuKyMa, a Takke JOrOBOPOM U IPYTHX HOKYMEHTOB, CBS3aHHBIX C
nesitenbHOCThI0 OTena.

5.5. BHOCHTE Ha paccMOTpeHHe AupeKTopa TeXHHKyMa IpelIoXKEeHHI II0
yIydleHuo AesTensHocTd OTnena, COBEPLISHCTBOBAHUIO (OPM H METOHOB
OpraHu3auy paboThL

5.6. IIprcyTcTBOBAaTH Ha COBELIAHUSX, 3aceaHUsIX, coOpaHusax TexHuKyMa
I10 BoIlpocaM JesTenbHocTr Othena.

5.7. BHOCUTH MNpeIOKeHHA NUPEKTOpy TeXHWKyMa O INpHBICYEHHH K
IUCLMIIIMHAPDHON OTBETCTBEHHOCTH Pa0OTHHMKOB TeXHHKyMa IO pe3yasTaTaM
IIPOBEPOK.

5.8. IlpencraBiare mupekTopy TeXHHKyMa MpeIJIoKeHHs O ITOOIIPEHHH
OTIMYMBIIMXCA paboTHHKOB OThena HW O HATOXKEHHH JUCHHUIUIHHAPHBIX
B3BICKAaHU HA HapyILIUTENEeHd TPy LOBOU JUCIUILIHHEI.

5.9. JlaBaTh pa3bsCHEHHS U KOHCYJIBTUPOBATH CTPYKTYPHBIE TIOAPAa3/IeIeHHs
TexHHKyMa 110 BOIIpocaM, OTHOCAIUMCS K KoMmrieTeHuuu Otaena.

6. BSAUMOJIEVICTBUE CO CTPYKTYPHBIMU
[TOJIPA3IEJIEHUSIMUA
6.1. B paMKaX pelHeHI/IH ITIOCTABJIICHHEIX 3ala4d M B LIEJIAIX peaJIHBaLIHH CBOET O

dyskroHaa OTaen OCyIIecTBISIET B3aUMOIeHCTBIE



